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1. Purpose of Task

This Task Form documents the assignment, specification, and completion of tasks within the organization. All parties
agree to perform their responsibilities timely and in accordance with organizational policies and applicable laws.

2. Task Description

The detailed description provided herein outlines the scope and requirements. Any modifications must be documented
and approved by the supervisor.

3. Assignment and Responsibility

Assignment of tasks is made by authorized personnel. The assignee agrees to perform the task diligently and report
progress as required.

4. Schedule and Deadlines
All tasks shall be completed by the due date specified. Extensions must be approved by the supervisor in writing.

5. Completion and Verification

Upon completion, the assignee shall notify the supervisor and provide any necessary documentation. The supervisor
will verify the completion and document the verification notes.

6. Confidentiality
All information related to this task must be handled confidentially and only shared with authorized personnel.

7. Compliance

All activities performed under this Task Form must be in compliance with applicable federal, state, and local laws and
regulations.

8. Liability
The assignee and supervisor acknowledge responsibility for their actions related to this task and hold each other
harmless from claims arising out of negligent or willful misconduct.

9. Amendments

Any amendments to this Task Form require written consent of both the requester and supervisor.

10. Governing Law

This Task Form shall be governed by and construed in accordance with the laws of the United States and the applicable
state laws without regard to its conflict of laws principles.
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